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I. O6mue nosoxeHus

1.1. Hacrosiiee [lonoxenue o popMupoBaHUM, BEACHUN U XPAaHEHUU U BbIJIaYU
au4HbIX el BociutaHHuKOB MBJIOY (nanee - [Tonoxkenue) pazpaborano st
MYHHIIUTIATBHOTO OFO/I)KETHOTO AOIIKOILHOTO 00pa30BaTEIbHOTO YUPEXKICHUS IETCKUM
caj obumiepas3BuBaromiero Buaa Ne 27 cranunsl KazaHckass MyHULIUIIAIbHOTO
obpazoBanus KaBkasckuii paiton (nanee — MBJI0YVY), ¢ uenbto periiaMmeHTanuu padoThbl
C JIMYHBIMHU JI€JIAMU BOCITUTAHHUKOB.

1.2. Hacrosiee [Tonoxkenne ycraHaBiIMBaeT eauHbie TpeOOBaHUs K (POPMUPOBAHUIO,
BEJICHUIO, KOHTPOJIIO, XPAHEHUIO U BBIIAYH JIMYHBIX J1eJ1 BocnUTaHHUKOB MBJIOY n
ompeeIsieT MOPsIOK IeUCTBUI BeceX kaTeropuit padotaukoB MBJIOY, yuacTByromux B
paboTe ¢ JIMYHBIMHU JieslaMHi BocniuTaHHUKOB MBJIOY.

1.3. Hacrosimee [Tonoxxenune pazpaborano B cooTBeTcTBHM ¢ DeepaibHBIM 3aKOHOM
Ne 273- @3 ot 21. 12.2012 «O6 obpazoBanuu B Poccuiickoit denepanumy,
®enepanbHbIM 3aKOHOM OT 27.06.2006 Ne 152-D3 «O nepcoHaIbHBIX JAHHBIX,
npukazoM MunucrepctBa npocsemieHust PO ot 15 mas 2020 r. Ne 236 "O6
yrBepxkaenuu [lopsiaka npruema Ha o0yueHue 1o oopa3oBaTeIbHBIM MPOrpaMMaM
JIOIIKOJILHOTO 00pa3oBaHus», IprKa3oM MuHuUCTepCcTBOM 00pa3oBanus U Hayku PD ot
28.12.20151. No 1527 «O06 yrBepxkaenuu [lopsiaka v yCciaoBui OCyIIeCTBICHUS
nepeBojia 00y4yaroUMxcs U3 OJIHON OpraHn3aliy, OCYIIECTRISIONIEH 00pa30BaTEIbHYIO
JESATETBHOCTD 110 00pPa30BaTEIBLHBIM MPOrPAMMaM JIOIIKOJIBHOTO 00pa3oBaHus, B
ApYrUe OpraHu3alry, OCYLIECTBISIOIINE 00pa30BaTEIbHYIO AEATEIbHOCTD 10
00pa3oBaTeIbHBIM MIPOTPaMMaM COOTBETCTBYIOIIUX YPOBHS U HAITPABIECHHOCTH
npukazom MunucrepctBa npocenienus: Poccuiickoit @enepanuu ot 25 utons 2020r.
No 320 « O BHeceHnu usmMeHeHui B [1opsiI0K ¥ yCIIOBUS OCYILIECTBICHUS MTEPEBOIA
oOy4Jaronuxcsi U3 OJIHON OpraHu3alliy, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO
JEeSTENBHOCTD 110 00pa30BaTENbHBIM MPOrpaMMaM JIOMIKOJIBHOTO 00pa3oBaHus, B
ApYyrUe OpraHu3alry, OCYLIECTBISIOINE 00pa30BaTENbHYIO AEATEIbHOCTD 10
00pa3oBaTeNbHBIM MPOrPaMMaM COOTBETCTBYIONINX YPOBHS U HAITPABICHHOCTH,
ycrtasom MBJ/IOYVY.

1.4. MBJIOY HeceT OTBETCTBEHHOCTD 32 COXPAHHOCTh U KOH(UICHIINATLHOCTh
CBEJICHUI U JOKYMEHTOB, COAEPKAIIMXCS B JIMYHBIX J€IaX BOCHTUTAHHUKOB.
1.5. Uudopmartius TMYHOTO JAejia BOCIIMTAHHUKA OTHOCUTCS K IEPCOHAIbHBIM JaHHBIM U
HE MOXKET NEPENABATHCS TPETHUM JIMLIAM 33 UCKIIFOUYEHUEM CIIy4aeB, IMTPENYCMOTPEHHBIX
3aKOHOJaTEIbCTBOM.
1.6. OTBETCTBEHHOCTH 3a COOJIIO/IEHUE YCTaHOBIIEHHBIX [lonokeHuem TpeboBanuii
BO3JIAraeTcsi Ha BCEX JIUI, UMEIOIIUX JIOMYCK K JUYHBIM JIeJIaM BOCITUTAHHUKOB.

1.7. Hacrosiee [TonoxxeHue siBIE€TCS JOKAIBHBIM HOpMAaTUBHBIM akToM MBJIOVY.
2

2. Ilopsinok opopMJieHH ST JTUYHBIX JI€JI.



2.1. IlepBuuHOE (hopMUPOBAHKE TUIHOTO JIeSIa TPOU3BOAUTCS 3aBEIYIOITUM WITH
OTBETCTBEHHBIM JIULIOM, HA3HAYE€HHBIM MPUKA30M IO YUPEKICHUIO 3a IPUEM
JOKYMEHTOB.

2.2. JInunoe aeno BocnutaHHuka MBJ/IOY — 3T0 COBOKYNHOCTb JJAHHBIX O
BOCIUTAaHHUKE, MPEICTABICHHBIX B BUJI€ COOTBETCTBYIOIINX JTOKYMEHTOB (MU UX
KOIHi), 0pOPMIICHHBIX B MHIUBUYTBHYIO TATIKY.

2.3.JInaHOE AeII0 BOCIUTAHHUKA SBISICTCS 00S3aTEIBHBIM JOKYMEHTOM JIJIST KaXKI0TO
BocniutanHuka MBJIOY u Benercs ¢ MomenTa 3aunciienus B MBJIOY u 10 oTuncinenus
BocnutanHuka u3 MbJ{OV.

2.4. ®opMupOBaHUE JIMYHOTO JeJia BOCIIMTAHHUKA MPOU3BOJIUTCSA HETIOCPEACTBEHHO
MIOCJIE €r0 3aUMCIICHUs B YUpPEXKIECHUE HAa OCHOBaHUH TpuKa3a 3asenyromero MbJIOY.
Cpox odopmiteHHs TUIHOTO fiea 3 pabouux THEW CO THS 3aYHCIICHUS
2.5. B n1n4HOE [1e710 BOCIUTAHHHUKA BKJIIOYAKOTCS CIAEAYIOIINE TOKYMEHTHI:

- opuruHai HanpasiaeHus B MBJI0Y;

- OPUTHHAJI 3asIBJICHMS pOAUTENEH (3aKOHHBIX IpecTaBureneii) o npueme B MBJIOY;

- OpUTHHAJ JOTOBOpa 00 00pa3oBaHUU MO 00pa30BaTEIbHBIM ITPOTrpaMMaM
JOLIKOJILHOTO 00pa30BaHUsI C POAUTENSAMU (3aKOHHBIMU MPEACTABUTESIMU) peOeHKa;
- KOMHS CBUJETENBCTBA O POKJIECHUU PEOEHKA WIIH JIJI1 MTHOCTPAHHBIX TPAKJIaH U JIMII
0e3 rpaXKIaHCTBa
— JOKYMEHT (bI), YOCTOBEPSIONINIA (€) TUYHOCTh PEOCHKA U MOTBEPKIAIOIINIA (€)
3aKOHHOCTH MPECTABICHUS TPaB peOeHKa;

- KONUA IOKYMEHTa, HOATBEPKAA0IIUH (€) YCTAaHOBJIEHUE ONEKU (MpU
HEOOXOJIUMOCTH);

- KOMHS TIOKYMEHTA, yI0CTOBEPSIOIIUI TUUHOCTh POIUTENS (3aKOHHOTO
npencTaBUTeNs ) peOeHKa, JIM0O TIOKYMEHT, YIOCTOBEPSIIOUIUHN JIMYHOCTh HHOCTPAHHOTO
rpakJaHuHa WIK Juia 6e3 rpaxaaHcTsa B PD;

- KOTIMSI CBUJIETENIHCTBA O PETUCTPAIIMU PEOCHKA TI0 MECTY KUTEIIbCTBA WU TT0 MECTY
peOBIBaHMS HA 3aKPEIIICHHOW TEPPUTOPUH HIIH JJOKYMEHT, COACPIKAITUN CBEICHUS O
MecTe peObIBaHmsI, MeCTe (DAKTUIECKOTO MPOKUBAHUS PEOCHKA;

- corjiacue poauTeNiel (3aKOHHBIX MPEACTABUTEIICH ) BOCIMTAHHUKA HAa 00pabOTKy UX
NEPCOHANBHBIX JAHHBIX U IEPCOHANBHBIX JJAHHBIX PEOCHKA;

- TUTYJIbHBIN JTUCT JIMYHOTO JIEJIa;

- BHYTPEHHSSI ONUCh JJOKYMEHTOB B JINYHOM JIEJIE.

2.6.I1pu nocrymnennn pedenka B MBJIOY poautenu (3aKkoHHBIC TTPEICTABUTEIN)
00s13aHBI MPEJIOCTABUTH MEAUITMHCKHAE TOKYMEHTHI (MEIUITMHCKAS KapTa
BOCIUTAaHHUKA, KOMUS CTPAXOBOI'O CBUAETEIHCTBA TOCYAAPCTBEHHOI'O IIEHCUOHHOTO
ctpaxoBanus (CHUJIC), konust MEAUIIMHCKOTO MOJIMCA BOCIIUTAHHUKA, KapTa
npopUIAKTHUYECKUX TPUBUBOK, TPUBUBOYHBINA cepTUPUKAT).



MeauunHCKHe TOKYMEHThI BOCITMTAHHUKA XPAHATCS B MEIULIMHCKOM KaOMHETe.
OTBETCTBEHHOCTD 3a UX XPaHEHUE, BEJICHNE U BbIAYy BO3JIaraeTcs Ha MEIULIUHCKUI
nepconast MBJIOY.

2.7.PonuTenu (3aKOHHBIE ITPEICTABUTENN) peOEHKA, SIBISIOLIET0CSI HHOCTPAHHBIM
rpa)XTaHUHOM HJIM JIULIOM 0€3 rpa’kJaHCTBa, JOTIOIHUTEIBHO MPEIbIBISIOT
3aBEPEHHBIEC B YCTAHOBJICHHOM IOPSIIKE KONUU JOKYMEHTA, MOATBEPKIAI0IIEr0
POJZICTBO 3asiBUTENS (MJIM 3aKOHHOCTb MPEACTABICHUS IPAB BOCIUTAHHUKA), U
JOKYMEHTa, MOATBEPKIAIOIIET0 MPaBo 3asiBUTENS Ha npeObiBaHue B Poccuiickoi
denepauum.

2.8. Bce 1oKyMeHThI HHOCTPAaHHBIE TPAKIAHE U JIMIIA 0€3 Ipa)/1aHCTBA IPEICTABIISIOT
Ha PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM HOTAPUAIBHO IIEPEBOJAOM Ha PYyCCKUI
A3BIK.
2.9.JIuyHoe Aeno BOCIMTaHHUKA BEAECTCS HAa BCEM NMPOTSHKEHUU MTPpeObIBaHUS
BocriuTanHuka B MBJIOY.

2.10 JInuHo€e neno BOCHUTAHHUKA MOXKET MOMOJIHATHCS HEOOXOAUMBIMU TOKYMEHTAMHU
B IIpoLiecce 00yUYEHUs] BOCIIUTaHHUKA.

2.11. Popurenu (3aKOHHBIE MPEACTABUTEN) BOCIUTAHHUKOB HECYT OTBETCTBEHHOCTD 32
[IPaBUJIBHOCTH IIPEJOCTABIICHHBIX IEPCOHAIBHBIX JAHHBIX, UX IOJJIMHHOCTD U
CBOEBPEMEHHOE COOOIICHHE 00 X U3MEHEHHSIX.

3. Ilopsinok BeaeHMs, y4eTa U XPAHECHUS JUYHBIX JeJI.

3.1. YyeT u XpaHeHue JINYHBIX JIe] BOCIUTAHHUKOB OPTaHU3YIOTCS C II€JIbI0 OBICTPOTO
1 0e301IM00YHOr0 OUCKA JIMYHBIX J€J1, 00€CIIEUEHNs UX COXPAHHOCTH, a TAKXKe
oOecnieueHrs KOH(QUIEHIIMATIBHOCTH CBEICHUH, COAEPKAILUXCS B TOKYMEHTAX JINYHBIX
JIeJ1, OT HECAHKLIIMOHUPOBAHHOIO JOCTYIIA.

3.2. JInyHbIe nesia BOCMUTAaHHUKOB B repuo/ npedbiBanus B MBJIOY xpansrcs B
CTPOr0 OTBEJEHHOM MECTE, KAOMHETE 3aBEYIOIIETO.

3.3. JIoCTyI K JINYHBIM JieJlaM BOCIIMTAHHUKOB UMeET 3aBeaytonuil. C pa3pereHus
3aBEAYIOLLETO JIOCTYTI K JINYHBIM JI€JIaM UMEIOT MeJarornyeckue paboTHUKH, IS
[OJIy4yeHUs] HE00X0AUMON NH(POPMALMU O BOCIIMTAHHUKE, POJUTEIAX (3aKOHHBIX
IPEICTaBUTEIISAX ).

3.4. IIpu npuemMe BOCIIMTaHHUKA B MOPSAJKE IEPEBOAA U3 APYTOr0 JOLIKOJIBHOTO
YUPEXKIEHUS, CBEICHUS O BOCIUTAHHUKE, €70 POJUTENAX (3aKOHHBIX NPEACTABUTENSAX )
YTOUYHSIOTCS M 3aBOJUTCS HOBOE JIMYHOE JIENO.

3.5. Jlenonpou3BoAUTENb BHOCUT B JINYHBIE JI€JIa CBEAEHUS O IPUOBITHH, IEPEBOE WU
BBIOBITUM BOCTIMTaHHUKA (N° U JaTa mpuKasa, Tpymma).

3.6. TUTyIBHBIN JIUCT JIMYHOTO JEJIa BOCIIUTAHHUKA 3aIIOJIHACTCS IEJIONPOU3BOIUTEIIEM
U COJEPKUT CBeJleHUs 0 BocnuTaHHUKeE (Ne inyHOrO Aena, paMuiins, uMsi, OTYECTBO
(mocnenHee — Ipy HAJIMYKN), 1aTa POKIEHUS, IPYIINA, B KOTOPYIO 3a4UCIIEH PEOEHOK,



Ne u nata mpukasa o 3auncineHuu, Ne 10roBopa, CBEACHHsS O IEPEBOIE UIH BHIOBITUU
BOCITUTAaHHUKA).

3.7. Homep au4HOrO Jieia BOCIUTAHHUKA COOTBETCTBYET HOMEPY JOr0OBOpa 00
o0pa3zoBaHMU 10 00pPa30BaATENbHBIM MPOrPaMMaM JIOIIKOJIBHOTO 00pa3oBaHus,
3akoueHHOro Mexay MbJIOY u poautensiMu (3aKOHHBIMU MPE/ICTABUTEIISIMH )
BOCIUTaHHUKA

3.8. IIpu cmene naHHBIX 0 peOEHKE MpeXKHss HHPOPMAIUS 3a4ePKUBACTCS
TOPU30HTAIBHOM YEPTOM, HOBAs MHUILETCS PAIOM, YKA3bIBA€TCS OCHOBAHUE N3MEHECHHU I
Y 3aBEPSETC MEYATHIO U MOAIUCHIO 3aBEAYOLIETO.

3.9. 3anucu B IMYHOM JIeJie BOCIUTAaHHUKA HEOOXOAMMO BECTH YETKO, aKKYpPaTHO.
3.10. Konuu 10KyMEHTOB, KOTOPBIE€ BKJIAbIBAIOTCS B IUYHOE JIEJIO, 3aBEPSIOTCS
MOANKCHIO 3aBeayrolero u neyateto MBZ1I0VY.

3.11. JIuunoe neno Kaxa0ro BOCUTaHHUKA (DOPMHUPYETCS B OTACIBHYIO MAIKy
cKopocmuBarens ¢ dainamu. Kaxaplii JOKyMEHT JIMYHOTO JIeJia TTIOMENIAeTCs B
WHIUBUTYTBHBIN (DA

3.12. JInuynble nena BOCIUTAHHUKOB OJTHOM TpyNIbl (POPMUPYIOTCS B OJIHY HANKY -
peructparop. [lanke - peructparopy npucBanuBaeTCs MOPSAAKOBBIM HOMED,
COOTBETCTBYIOIIMI HOMEPY HOMEHKIATyphl Aea MBJIOY, yka3biBaeTcst Ha3BaHue
rpymnnsl. [lanka — perucTparop CoIepKur:

- CIIMCOK BOCIIMTAHHUKOB, 3aBepeHHbIN 3aBenyomuM MBJIOY, koTopblii BKIIFOYAET B
ceOst JaHHBIE O Ka)KIOM BOCITUTAaHHHUKE TPYIIHI ((haMUITUIO, M1, OTYECTBO (TIOCIIETHEE
— IIpY HAJIMYUK), 1aTy poxaeHus, No 1oroBopa u AaTy 3aKI0YEHUs JOTOBOpa);

- INYHBIE JIe]a BOCIUTAHHUKOB I'PYIIIbI, COPMUPOBAHHBIE B MANKU CKOPOCIIUBATEIH.
3.13. B TedyeHnue yueOHOro rojia B CIIUCOK BHOCATCSI U3MEHEHUS, JOTIOJTHEHUS B
COOTBETCTBUHM C JIBUKEHUEM BOCITUTAHHUKOB.

3.14. JInuHOE 1€710 BOCIUTAHHUKA MOYKET MOMOJHATHCA TOKYMEHTaMU B MPOLIECCE
oOy4eHwus (3asBIICHUS POAUTENEH (3aKOHHBIX MPEACTABUTENCH ), JOTIOTHUTEIHHBIC
CoTJIalIeHus K J0roBopy o0 oOpa3oBaHue 110 00pa30BaTeIbHBIM TPOrpaMMaM
JOIIKOJIBLHOTO 00pa3oBanusl, 3akntouenus [IMIIK u ap.)

3.15. JIuunble nena BOCIIUTAHHUKOB B niepuo npedbiBanus B MBJIOY xpanstcs B
CTPOTro OTBEJEHHOM MecTe: kabunete 3apeayroniero MB10Y.

4.1lopsinok BbIIa4¥ JUYHBIX /1]

4.1.Bpi1aya TUYHOTO Jie1a BOCIMTAHHUKA UM OTACIBHBIX TOKYMEHTOB U3 JJUYHOTO
7ieIa MOXeT OBITh TPOU3BECHA TI0 MUCbMEHHOMY 3asIBJICHHUIO POIUTENS (3aKOHHOTO
MIPEJCTAaBUTENS ) BOCIUTAHHUKA, ¢ pa3penieHus 3apenyromero MbJIOVY, a takxke B
clly4ae CaHKIIMOHUPOBAHHOTO U3BSATUS JTUUYHOIO JI€J1a UK OTJIEIbHBIX JOKYMEHTOB U3
HEro MPeJACTaBUTENSIMU IOCYIAPCTBEHHBIX CIYKO (B TOM YKCIIE IPU OCYIIECTBICHUN



OTIEPaTUBHO-PO3BICKHON JIEATEIIbHOCTH) B COOTBETCTBUHU C JICUCTBYIOLIUM
3aKOHOJATENBCTBOM Poccurickon denepanuu.

4.2.Bpljaua JJUYHOTO Jiejia BOCIIMTAHHUKA WJIM OTACIBHBIX JOKYMEHTOB U3 HETO
npousBoauTcs 3aBeayromumMm MBJIOY.

4.3.1Ipu otuucnennu BocnutanHuka u3 MbBJIOY Beinaet poautensiM (3aKOHHBIM
MPECTABUTENSIM) JIMYHOE JIETI0 BOCIUTAHHHUKA C OMUCHIO COICPKAIIUXCS B HEM
noKyMeHTax. Poaurens (3aKOHHBIN TPEACTABUTEIIb) BOCIIUTAHHUKA, JIMYHOW MOIUCHIO
MOJATBEPKAAET MOJYUEHUE JINYHOTO JEJ1a C OMUCHI0 COAECPKAIIUXCSA B HEM JIOKYMEHTOB
B « KypHalie BbIJauu JTUYHBIX JE€] BOCIUTAHHUKOBY.

4.4. MeauuuHCKUE TOKYMEHTHI IIPU OTYUCIICHUN BOCIIUTAHHUKA BBIIAIOTCS POJAUTENSIM
(3aKOHHBIM IIPEACTABUTEIIAM) MeAUITMHCKUMHU paboTHuKamMu MBJIOY. Poautens
(3aKOHHBIN MpeICTaBUTENb) BOCIIUTAHHUKA MOITBEPKIAET MOTYUCHUE METUIIMHCKUX
JOKYMEHTOB JINYHOW MOANKUCHIO B COOTBETCTBYIOIIEM KYpPHAJIE.

4.5. B cnyuae BblJ1auu OTACJIBHOTO JOKYMEHTA, B INYHOM JIEJIE€ OCTAETCS paciucka 00
M3BJICUCHUU JOKYMEHTA U CPOKE BO3BpATa.

4.6. B )XypHase Bbljauy JTUYHBIX J€] BOCIMTAHHUKOB JEIA€TCsl COOTBETCTBYIOIIAS
3allMCh O BBIAAYE JJUYHOIO JIeJIa WM OTACIBHOIO TOKYMEHTA U3 HETO.

S. KouTpoasb.

5.1. KoHTpob 32 COCTOSIHUEM JIMYHBIX A€ BOCIIUTAHHUKOB OCYILECTBIISECTCS
3apeayomM MBJIOY. KoHTponb BeAEHUS JIMYHBIX A€ BOCIUTAHHUKOB MOXKET
OCYILIECTBIISTHCS JIUIIOM, YIIOJTHOMOUYEHHBIM IMPUKA30M 3aBEAYIOIIETO Ha MPOBEJICHHE
KOHTpPOJISl; KOMHCCUEHN, CO3JaHHOW MMPUKA30M 3aBEIYIOLIETO AJIsI OCYIIECTBICHHS
KOHTpOJIs. B X0/1€ KOHTPOJISL MPOBEPSETCS HATUYUE, COCTOSIHUE, IPABUIIbHOCTD
o(opMJICHUS JTUYHBIX JIe]T BOCTUTAHHUKOB.
5.2.IIpoBepka JUYHBIX JeJl BOCIIMTAHHUKOB OCYILECTBIISIETCS B HaUalie yueOHOTO roja.
5.3.1Ipu HEOOXOAUMOCTH KOHTPOJIh MOXKET OCYIIECTBISATHLCS BHEINIAHOBO, OTIEPATUBHO.
5.4.11pu BBISIBIICHUU yTPAThl TUYHOTO J€Jia BOCHIUTAHHHUKA WUJIU €r0 MOPYU IPOBOIUTCS
CITy)keO0HO€ paccieioBaHue.

6. 3akI0UYNTEIbHbIE MOJI0KEHHUS.

6.1. Hacrosiee [Tonoxxenue sBAAIOTCS JOKaIbHBIM HOpMaTUBHBIM akToM MBJIOVY,
yTBepxkaaeTcs 3apeaytomum MbBIOY

6.2. Bce uaMeHeHus U TOMOJIHEHUsI, BHOCUMBIE B JaHHOE [lomoxxenue, ohopMITIIOTCs B
MMCbMEHHOU (hopme.

6.3. Hacrosiee [lonoxenne npuHUMAETCsl HA HEONIPEAEICHHBINA CPOK.

6.4. [1ocne npunstus [lonoxenus (U U3MEHEHUH U JTOMOJHEHUM OTICTbHBIX
YHKTOB WJIM Pa3/iesioB) B HOBOM pelakIuu, MpeAblIyIIas peaakiiius aBTOMaTHIECKU
yTpayuBaeT CUITY.
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